Lode Heath
School
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0121 704 1421

Dear Parent/Guardian www.lodeheath.org.uk
ASSOCIATE HEADTEACHER:

MS LSUDDON

November 2018

RE: UNAUTHORISED ABSENCE

Please find attached correspondence from Solihull MBC which highlights the legalities of taking
unauthorised leave during term time. Lode Heath School will be adopting and following this new Code of
Conduct.

Therefore | need to make you aware that for requests of leave of absence during term time, the new
code of conduct stipulates that in the event of 5 days of unauthorised absence being accrued (whether it
be consecutive or non-consecutive days), the school is obliged to follow its statutory duty to report this to
the local authority who will then pursue the option of issuing a Penalty Notice (fine) to the
Parent/Guardian. It is important to note that each parent can be fined up to £120 per child. Ifa
Parent/Guardian considers they require their child to have a leave of absence for exceptional
circumstances they should complete the absence request form which can be obtained from the school
office at least two weeks prior to the date required. There is a requirement that the Parent/Guardian
provides evidence of the exceptional circumstances.

Lode Heath School strives to have a whole school attendance of 100% as all of the research published
indicates that absence from school has a significant negative impact on achievement. It is a Parent/
Guardian’s responsibility to ensure that their child attends school on a regular basis and to provide an
explanation of any absence. If school have not received a call, a letter or note in your child’s planner
explaining why your child was absent then this will be treated as an unauthorised absence. If you report
your child absent for reasons considered valid (e.g. illness, medical/dental appointment), but we have
reason to believe your child is absent due to holiday for example, then this will be recorded as
unauthorised.

| would also like to draw to your attention that The Department for Education (DfE) have changed the
level of a pupil with persistent absenteeism from 85% to 90%. This means that if your child’s attendance
falls below 90% school are obliged to involve the support of our Education Welfare Officer. Failure to
send your child to school regularly without good reason is a criminal offence, absences can only be
authorised by the Headteacher, within boundaries set by the Education (Pupil Registration) (England)
Regulations 2006.

| look forward to receiving your support with regard to these changes.

Yours sincerely

don
Headteacher

Enc
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Hedlthy School  EnoLane
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EMAIL: OFFICE@LODEHEATH.ORG.UK [JFAX 0121 711 2663 [JLODE HEATH SCHOOL CHIEF EXECUTIVE OFFICER MARTIN P MURPHY BA HONS
Lode Heath school is part of Arden Multi Academy Trust, a Company limited by guarantee, registered in England & Wales No. 7375267. Registered Office: Station Road, Knowle, Solihull, B93 0PT
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